[image: ]
                                 MONROE CHARTER TOWNSHIP
            MARIHUANA BUSINESS LICENSE RENEWAL CHECKLIST (amended 12/22/25)
   RECREATIONAL (ADULT USE) ESTABLISHMENTS AND MEDICAL FACILITIES
Name of Marihuana Business _____________________________________  
Name of licensee(s): _____________________________________________
Site Address:  _____________________________________Property I.D. Number: 5812- ______-______-_______    
Types of license(s): ______________________________________________      Number of license(s):  __________
Pursuant to Marihuana Businesses Ordinance Amendment No. 177, for renewal of marihuana business license(s), a representative of the marihuana business licensed entity shall make a complete licensure renewal submittal in person to the Township Clerk or its designated agent.  All licensure renewal applications will be considered by the Charter Township of Monroe Board of Trustees at a Regular Meeting (the “intended” Township Board Regular Meeting date), which must occur before the annual expiration date of the subject marihuana business license, one year from the date of the Planning Commission’s approval. In order to be placed on the agenda of a Regular Meeting of the Charter Township of Monroe Board of Trustees, the licensure renewal submittal must be (1) complete in compliance with the requirements set forth herein; and (2) received at least 45 days but not more than 75 days before the intended Township Board meeting date (currently 3rd Tuesday of the month). Incomplete submittals will be returned to the renewal applicant and will not be placed on the Township Board’s agenda for consideration. The renewal applicant may resubmit a licensure renewal application, but any resubmission must be completed in compliance with the requirements set forth herein, including that they must be received at least 45 days but not more than 75 days before the intended Township Board Regular Meeting date. The complete submittal shall include payment of $5,000 (per license), and the following:
______ Provide a copy of the state operating license(s) from the State of Michigan.
______ Provide a written request to be placed on the agenda of a Regular Meeting of the Charter Township of Monroe Board of Trustees. Written request must include name of Marihuana Establishment and/or Facility, Name of licensee, address, telephone number and email address of licensee; Number of licenses; Types of Licenses; Site address; and Site’s Property I.D. number.
______ Provide a currently dated Certificate of Insurance listing Monroe Charter Township as a certificate holder and additionally insured with the required coverage of $1,000,000 for liability and $2,000,000 for aggregate. Insurance policies in their entirety will not be accepted. 
______ Provide a copy of all documents that were sent to the State of Michigan for any changes in the entity’s ownership. 
______ Provide a copy of any changes in the property’s ownership.
______ Provide a copy of the approved annual fire inspection received from Township Fire Inspector for the current year.
 (Licensed entity is required to contact the Township Fire Inspector for its annual fire inspection within 30 days after being sent the annual marihuana business license(s) renewal reminder notification from the Township’s Zoning Enforcement Officer. It is the responsibility of the licensed entity to contact the Township Fire Inspector for the annual fire inspection and make sure there is access for the inspection. It is the responsibility of the licensed entity to ensure that the Township’s Zoning Enforcement Officer has current email contact information for the entity’s annual license renewal reminder notification.)  
______ Pay the nonrefundable $5,000 annual licensing fee (per license) by cash or check.  Checks are made payable to “Monroe Charter Township”.
______By checking this line, I have verified that all personal property taxes have been paid for the marihuana business. If personal property taxes have not been paid, the license renewal may be denied.
______By checking this line, all property taxes, to the extent that they are the responsibility of the marihuana business, have been paid for entire parcel. If real property taxes have not been paid, the license renewal may be denied.


 ______________________________ To Be Completed by Township _______________________________

_____Renewal (is) or (is not) approved by the Community Development Director & Zoning Enforcement Officer
__________________________  __________ Reason: ______________________________________________
Kim Fortner                                            Date

_____ Renewal (is) or (is not) approved by the Building Official
__________________________  __________Reason: ______________________________________________
Eric Kronk                                               Date


_____ Renewal (is) or (is not) approved by the Township Fire Inspector
__________________________  __________Reason: ______________________________________________
Calvin Schmitt                                       Date


_____ Renewal (is) or (is not) approved by the Township Treasurer

_____________________________________Reason: ______________________________________________
Lisa Sulfaro                                            Date
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